UBAM SHOW INFORMATION 

Host Coaching Checklist 

Name:_______________________________________________ 

Address:______________________________________________ 

City, State, Zip:__________________________________________________________________ 

Phone:____________________(hm)_____________________(cell)____________________(wk) 

E-mail:________________________________________________________________________ 

Ages of Children:________________________________________________________________ 

Show Booked From: _________________________________ Booked within 3 wks? Yes | No 

Type of Event: Home Show, eShow, Catalog Show, Benefit, Teacher Appreciation, Baby Shower 

Table Space: 



Type of Guests: 

Directions: 

_____Host Packet Sent/Delivered (Date:___________) 

_____Confirmation Letter Sent (Date:_____________)

 _____eShow Set up on: _________ Ending:_________ www.MyUBAM.com/HOS__________ 

_____1st Host Coaching Call (to go over contents in Hostess Packet, what host should do, words they should say when calling to invite guests/get bookings) 

_____10 Day Call (Reminder cards sent yet?, Questions?, Any Supplies Needed? – Personally call all guests as not all invites make it!) 

_____2-3 Day Call (Confirm Time - # of Guests Expected – Wait til after orders are place to serve food/drinks. Give Excuse for Hostess to Call Back Guests -          

         Wear red (read) or Bring 2 friends get a free book!) 

_____Day of Show Call to Get Directions (to ensure show is still on - that there were no last minute emergencies like a death or accident) 

_____After Show Goal Setting (where hostess is in retail sale & bookings and where she wants to be for max. free books; booking awards) 

_____Order Entered (Date:_____________) PO/Invoice #________________ 

_____Thank You Note Sent (Date:____________) Include any Booking Special Awards as needed. 

_____After Book Delivery Make Customer Care Calls (Ask EVERYONE if they want to book a show – Have they ever thought about  

doing a business like this themselves to earn… books, money, ______? Whatever you heard from them at show.) 

Income/Expenses: 




Statistics 

Retail Sales:_____________________ 


# in Attendance:________ 

Commission:____________________ 


# of Bookings:__________

NET SALES: ___________________ 

a)Total Monies Received: __________ 


Mileage Total: __________ 

(include hostess ck/previous hstss award/cash) 


Beg: ___________________

b)Amt Paid to UBAM:_____________ 


End:___________________ 

Charged/Ck # :___________________ 

Net Profit (a - b) = ______________ 


Add'l Items Given Away/Other Expenses:

Notes: 
Day:_______________________ 





Date:_______________________ 





Time:_______________________











