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1. Values – Goals – Prioritizing – Habit – Plan - Attitude 

“Doing the right thing vs. doing things right” 
2. Getting Organized- what works for you?
3. SYSTEMS: Usborne Organization


Business-


Calendar - 

Customers-

Recruits-
4. Ongoing Organization 

Paper Trails – 


TRAF (Toss, Refer, Action, File)



4 D’s (Do, Dump, Delegate, Delay) 


Courage & Commit 
Q & A
References, Resources & Reading - handout
Evaluation
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