BOOK FAIR BASICS

Heather Cunningham & Julie Lee, Educational Supervisor

2006 Regional Training

VARIOUS VENUES
· Preschools



(Schools 


(Daycares

· Homeschool groups

(Head Start


(Hospitals

· Senior citizen centers

(Boys and Girls Club

(Churches

· Mom’s Groups


(Libraries


(Favorite Charity

· Just about any group of people
(Open Houses


(Businesses
BENEFITS TO GROUP
· We do most of the work – set up, take down and staff the display (if needed)
· Opportunity to earn 50% in FREE BOOKS
· Usborne pays Shipping and Handling

· Prices are on the books

· We accept cash, checks, and credit cards

· We bag, label and deliver the orders to the organization
· They select their FREE BOOKS

· Books arrive within 2 weeks from closing event when ordered
· E-Fairs

SAMPLES VS. INVENTORY
· Order Only
Only need 1 copy of each title for set up – can set up in smaller area

Titles may be Out of Stock/Out of Print at order time

Need to bag and deliver books
· Cash and Carry

Customers take home same day - Instant Gratification
Minimal or No Delivery
· Consignment Inventory (More detail later)
Need to determine/order books two weeks prior to event 
Large variety with minimal investment

May no longer do with E-Fairs
Book additional events near borrowed event

Pay shipping and 5% restocking on unsold books
NOTES ON SCHOOLS
· Follow Listing Procedures/Policies

· Principal/Librarian/PTO President

· PTO/PTA Meetings – Getting on Agenda (even for future event)

· Not competing with Scholastic – offer something different – complimentary

· Research the School’s Curriculum

· Possibility of tying into another school event

· Wish Lists – Teachers and Students

· Income friendly – many books under $10

· Look for other school venues:  Grand Opening, Back to School Night, Science Fair, Author/Reading Night, Teacher’s Lounge Set-Up, Turn Off TV Week, etc.  

SUGGESTED INVENTORY
· Touchy Feely Board Books

· Farmyard Tales Readers
· Easy Words to Read (Ted and Friends, Shark in the Park, Fat Cat on a Mat, etc.)
· Lift the Flap Learners

· Playtime (I can draw animals and people)

· What Shall I Do Today? (What Shall I Draw, Paint, Make, etc.)

· 1001 Things to Spot

· Young Puzzle Adventures

· Great Searches

· 1st Encyclopedia

· Young Reading Series 1 & 2 (including CD packs)
· Chapter Books

· Gift Books

· Famous Lives

· Beginners

· Discovery

· Arts and Crafts 
· Science
· Fantasy Adventures

· Magic

· Jokes

· Hobby Guides (Origami, Paper Engineering)

· Kid Kits (can be hit or miss)

· Certain Subjects (Fairies, Princesses, Pirates, Horses, Dinosaurs)

RESOURCE INFORMATION
· Chat Logs – Preschool, Elementary, Hospital, Corporations, E-Z, Inventory

· FTP Site – Contract, Poster, Brochure, Wish List, Parent Letter, Check List
· Forum – Main UBAH Forum,  School & Library, OS/OP Trading Forum
· Your Supervisor and/or Upline

CONSIGNMENT INVENTORY
· Home Office Contact Information:
If your last name begins A – L  -  contact Deb Santmyer

If your last name begins M – Z  -  contact Natasha Chatman


· Eligibility & Amount
You must have been a consultant at least 3 months before you can qualify for an inventory.
The amount of inventory allowed is as follows: 
    

Time with company

Amount

# of Different Titles




3-5 months

$1000



60




6-11 months

$1500



80




1 Yr. +


$2000



100

· Charge Card
1. Not needed if you are a Supervisor

2. No Debit Cards – When call and get authorization number, there is no way of releasing hold

3. You must have a charge card to guarantee the inventory.  An authorization for the amount of inventory you are requesting will be obtained, so be sure there is enough credit available to cover the amount of the inventory on that card.  This will put a hold on your charge card for about 10 working days.  After the 10 days, the charge card center will release the hold.

· Fax or Mail your Inventory Request at least 2- 3 weeks ahead of time

Fax or mail your request for inventory to Deb Santmyer/Natasha Chatman at Home Office.  They will mail you the Inventory Guidelines if you ask them to.  Request your inventory at least 2 – 3 weeks ahead of time to insure you receive it in time.  Write “Inventory” on first page with the Event/Date.

· Checking shipment of your Consigned Inventory

Check shipment of your inventory under Business Information, then click on Order Tracking.  You can search by PO Number or by different Consultant ID:

· Consultant ID:  use B0999 

· PO Number:  use your last name in quotes

· Sending/Faxing your orders against Consigned Inventory

You have 30 days to pay your consigned inventory and you may pay for it using the sales categories of Book Fair and Direct Sale.  Payments must be faxed or mailed in.  Inventory orders must be received 48 business hours ahead of the cut-off time.  Your 30 days begins from the time of your event, so please note this on the inventory.  

No longer in conjunction with E-Fair Orders.  E-Fair will need to be treated by itself.  If small E-Fair, on the Live Book Fair - can give them earned books by adding some Free Books earned as partial retail to get the total earned Free Books, or use from own inventory or other hostess benefits
· Returning with Restocking Fee & Shipping Fee
You may return up to 25% of your inventory with a 5% restocking fee (minimum $10).  You pay for any return shipping costs.  All returned inventory must be in NEW condition with no stickers.






