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          School and Library
We are the sole source provider for access to all 1300+ Usborne titles.  Usborne library books are no longer sold to any jobbers.
· Must be an Educational Consultant (EC)

How do I become one?  Purchase the EC manual thorough OPOL or in the business supplies link on your “My UBAH” page.  Read the manual.  Mail or FAX in the Code of Ethics form found in the manual

· I’m an EC, now what?

-Time to make appointments  (

-Look for unlisted schools in your area


Log into your MY UBAH page, go to the Educational Services link 


on the left side of your page, click on  “S/L Listings”

-Conduct yourself in an ethical manner

-Get to know the school system

-Call to set up appointments



Media specialists



Gifted teachers




Principals/Assistant Principals



Reading Recovery/Specialists



Art, ESOL, Foreign Language, Drama



Special Education



Grade level Coordinators



Media Committee





PTA
· I have an appointment, now what?

-Dress appropriately
-Smile (
-What to take to appointments



-Books



-catalogs



-more catalogs



-sharpies



-calculator



-business cards



-Information sheets on LFL, RFTS, Bookfairs



-bright folder



-pens

-Ask about the ordering procedures – when and how…

-Ask for leads 

-What we have to offer



-library bindings


-bookfairs


-RFTS


-LFL

-online ordering with credit card or Purchase order
· How to list a school


-Go to the “Educational Services Link”, Go to “S/L List Form”


-must keep minimum sales to keep your schools listed
· Customer Service is key!!
· Pass leads on to the listing consultant.

· Other ideas


-Educator openhouse


-Holiday gifts


